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Session Outline 
• Overview of Policy 
• Complying with Policy 

• Determine Applicability 
• Address Copyright  
• Submit Paper to PMC 
• Include PMCID in Citations 

• Managing Compliance using My NCBI 
• Additional Resources 
• Questions  

 



What is the Policy? 
• “The Director of the National Institutes of Health shall 

require that all investigators funded by the NIH 
submit or have submitted for them to the National 

Library of Medicine’s PubMed Central an electronic 

version of their final peer-reviewed manuscripts 

upon acceptance for publication, to be made 
publicly available no later than 12 months after the 
official date of publication….” 

 

who 

where 

what 

when 

Division G, Title II,  Section 218 of PL 110-161 
Implemented by NIH Public Access Policy (11 Jan 2008) 
Enacted as law by Omnibus Appropriations Act of 2009 
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-09-071.html 
 

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-09-071.html


Who Has to Comply? 
• All principal investigators who get any funding from:  

•   an NIH grant or cooperative agreement  
• an NIH Intramural Program 
•   or if NIH pays their salary 

• Their institutions 
• Compliance is MANDATORY, NOT OPTIONAL! 



What Needs to Be Submitted?  

SUBMIT Final Peer-Reviewed Manuscript 
• Author’s final manuscript accepted for 

publication, which includes all revisions 
from peer review process 

• Those accepted on or after 4/7/08 
• Arise from NIH support 

 

NOT Final Published Article 
• Journal’s authoritative copy of the 

paper 
• Version that appears in journal after 

copyediting, formatting, etc 



When to Comply?  
• Submit upon acceptance for publication 

• All submission tasks complete within 3 months of 
publication 

• Publicly available no later than twelve months after 
(official date of) publication 

• Does NOT mean you have 12 months to submit papers! 
 



Where Does It Need to Go? 
• Need to be deposited into PubMed Central (PMC) 
• Can use NIH Manuscript System to submit your paper 

into PMC 



• Online database of citations, 
abstracts, links to publisher sites 

• Assigns PMID 
• Your articles goes in 

automatically 
 
 
 

 
 

• Online database of full-text, 
peer-reviewed journal articles 

• Assigns PMCID  
• You usually have to take an 

active role 

 
 
 
 
 

But My Article is Already in Pubmed… 

PubMed is NOT the same as PubMed Central! 

http://www.ncbi.nlm.nih.gov/pubmed/


Why the Policy Exists? 
• ARCHIVE 

• To create a central collection of NIH-funded research publications to 
preserve vital published research findings  

• ADVANCE 
• To provide an information resource for scientists to research 

publications and for NIH to manage better its entire research 
investment 

• ACCESS 
• To make research publications resulting from NIH-funded research 

available to the public  

 
 



What’s New? 
Effective July 1, 2013:  

• NIH will delay processing of an award if 
publications arising from it are not in 
compliance with the NIH public access 
policy. 

• Investigators must use My NCBI to enter 
publications into progress reports. 

 
NIH Notice NOT-OD-13-042:  Changes to Public Access Policy Compliance 
Efforts Apply to All Awards with Anticipated Start Dates on or after July 1, 2013 
(released 2/14/2013) 
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-13-042.html 
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How to Comply? 
• Determine applicability 
• Address copyright 
• Submit paper to PMC 
• Cite PMCID  

 
 
 

 



How to Determine Applicability? 
 Is peer-reviewed 
 Is accepted for publication on or 

after 4/7/08,  
 Arises from direct funding from an 

NIH grant active in FY2008, or 
signed on or after 4/7/08 
 

 
DOES NOT apply to dissertations, 
book chapters, conference 
proceedings, or letters to the editor 
 

 
 



How to Address Copyright? 

• DO NOT sign copyright agreement if it does not allow the 
article to be submitted to PMC 



Language To Include in Copyright Agreement 

“Journal acknowledges that Author retains the right to 
provide a copy of the final peer-reviewed manuscript to the 
NIH upon acceptance for Journal publication, for public 
archiving in PubMed Central as soon as possible but no 
later than 12 months after publication by Journal.”  

 



Points to Stipulate with Publishers 
• Which submission method will be used?  
• What version of the paper will be made available on 

PMC?  
• Who will submit the paper?  
• When will it be submitted?   
• Who will approve the submission?  
• When will the paper be made public on PMC?  

 



UC Letter to Be Sent to Publishers 

To obtain a copy of the letter, go to 
http://www.library.ucla.edu/libraries/11891.cfm 
 

http://www.library.ucla.edu/libraries/11891.cfm


How to Submit Paper to PMC? 



Four Submission Methods 
• Method A: Journal that deposits all final published articles 

in PubMed Central without author involvement 
• Method B: Publisher deposit a specific final published 

article in PMC, usually for a fee 
• Method C: Author/delegate deposit peer-reviewed 

manuscripts via NIHMS 
• Method D: Publisher deposits final peer-reviewed 

manuscript via NIHMS, but author completes the 
submission process 



Four Submission Methods 
 Method A Method B 

 
Method C Method D 

Version of paper 
submitted 

Final Published 
Article 

Final Published 
Article 
 

Final Peer-
Reviewed 
Manuscript 

Final Peer-
Reviewed 
Manuscript 

Who starts the 
deposit process? 

Publisher Publisher 
 

Author or designee, 
via NIHMS 

Publisher 
 

Who approves 
paper for 
processing?  

Publisher Publisher 
 

Author, via NIHMS Author, via NIHMS 
 

Who approves 
paper for PMC 
display? 

Publisher Publisher 
 

Author, via NIHMS Author, via NIHMS 



How to Determine Submission Method? 
• Go to the NIH website 

(http://publicaccess.nih.gov/submit_process_journals.htm)  
• Or check out the SHERPA/RoMEO list 

(http://www.sherpa.ac.uk/romeo.php)  
• If not on either list, check the journal/publisher website in 

“For Authors” section or call them directly 

http://publicaccess.nih.gov/submit_process_journals.htm
http://www.sherpa.ac.uk/romeo.php


For list of Publishers for Method A, go to: 
http://publicaccess.nih.gov/submit_process_journals.htm. 



For list of  Publishers for Method B and D, go to: 
http://publicaccess.nih.gov/select_deposit_publishers.htm#b 



http://www.sherpa.ac.uk/romeo.php  

http://www.sherpa.ac.uk/romeo.php


• Example:  Springer Publishing/Springer OpenChoice 
 
…If you choose to publish your article as open access within the 
Springer Open Choice program, Springer deposits the final published 
version of your article into PubMed Central and it is made publicly 
accessible. The copyright will remain with you and the article will be 
published under the Creative Commons Attribution License. The cost of 
Springer Open Choice (USD 3000/ EUR 2200) is – as stated on the NIH 
web site – a permissible cost in your grant. 
 
If you choose to publish your article with the traditional subscription 
based model (without open access), you can notify Springer to deposit 
the author’s accepted version of your article into the NIH Manuscript 
Submission System, from where it will be sent to PubMed Central and 
made publicly available 12 months after publication… 
 
*** 
"Authors may self-archive the author’s accepted manuscript of their 
articles on their own websites. Authors may also deposit this version of 
the article in any repository, provided it is only made publicly available 12 
months after official publication or later. He/ she may not use the 
publisher's version (the final article), which is posted on SpringerLink and 
other Springer websites, for the purpose of self-archiving or deposit… 

Method B 

Method D 

Method C 



Log In at http://www.nihms.nih.gov/ 

How to Submit?  

(Method C)  

NOTE: Any one can upload/submit a paper in the NIHMS system.  
It DOES NOT have to be an author (e.g. Admin Assistant, Project 

Director, Manager, any designee, etc.). 

Click on 
“Proceed” 



What you will need for 
your submission: 
• the NIH grant number(s) 
• Grantee’s full name 
• Authors’ full names 
• the final peer-reviewed 

manuscript 
• any supporting figures, 

tables, etc 

Choose a Login Route 

(Method C)  

NOTE: Make sure that you use the same login option each time. 



Click on “Submit New Manuscript” 

(Method C)  



Click on “Continue” 
You can find 

additional help 
info here 

(Method C)  

Click here 



Enter Journal and Manuscript Title, then 
click “Next: Grant Info” 

Enter journal and 
manuscript title 

here 

(Method C)  

Click here 



Enter Grant Info, then Click  
“Next: Upload files” 

Enter grant 
info here 

(Method C)  

Click here 



Upload files 
here 

(Method C)  

Click here 

Tip: Have all of your files 
in a folder so that they 
are easily accessible for 
upload. 



Review your 
information 

and files here  

(Method C)  

Click here 

This is your NIHMSID# which 
is the temporary ID # that you 
can use to show compliance 

until you receive your 
PMCID#. 



Check 
here 

Select a reviewer. The 
person MUST be an 
author on the paper. 

Enter embargo 
period 

Click 
approve 

(Method C)  

NOTE: The reviewer DOES NOT have to be the first or 
corresponding author.  Any author on the paper can be a reviewer as 

long as it is agreed upon.   

Tip: Select a reviewer that 
is willing and is available 
to login to the NIHMS to 
approve the paper.    



Check your email!  
After finish your submission, 
the NIHMS system will send 
at least 3 emails to the 
assigned reviewer. 
 
The first email is to alert that 
the manuscript has been 
submitted into NIHMS and 
to ask the reviewer to 
approve upload version. 
  

NOTE: If the reviewer does not login to approve 
the uploaded version, the process will be stalled. 

(Method C)  



Check your email!  The second email is to alert 
the reviewer that the PMC 
/web version of the 
manuscript is ready and to 
ask the reviewer to approve 
the web version.  
  

NOTE: If the reviewer does not login to approve 
the web version, the process will be stalled. 

(Method C)  



Check your email!  
The third email is to notify 
that the paper has been 
uploaded into PubMed 
Central and that the process 
is complete. 

All of these tasks MUST be completed within 3 
months of publication! 

(Method C)  



How to Cite PMCID? 

http://publicaccess.nih.gov/citation_methods.htm 



How to Locate PMCID? 

 PMCID 



If you have only PMID, then go to 
http://www.ncbi.nlm.nih.gov/sites/pmctopmid 

Enter PMID here and 
click submit 



When to Include PMCID in Citations?  
As 5/25/08, must include PMCID for articles that arise from NIH 
funded research in:  
• progress reports  
• renewals  
• new grant applications 
• biosketches (NIH) 
 
 
 
 
 
*Reminder Concerning Grantee Compliance with Public Access Policy and Related NIH 
Monitoring Activities Notice Number: NOT-OD-08-119, September 23, 2008,  
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-08-119.html 
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Example of Citation w/ PMCID 
Bao Y, Duan N, & Fox SA. (2006). Is some provider advice 

on smoking cessation better than no advice? An 
instrumental variable analysis of the 2001 National Health 
Interview Survey. Health Service Research, 41(6), 2114-
2135.  PMCID: PMC1955314 

 

 
 
 
 



Examples of Citation w/o PMCID 
For Methods A and B, use "PMC Journal - In Process":  

Baldwin SB, Solorio R, Washington DL, Yu H, et al. (2008).  Who is 
using emergency contraception? Awareness and use of emergency 
contraceptive among Californian women and teens. Womens Health 
Issues, 18(5), 380-388. PMC: PMC Journal - In Process 
 
 

For Methods C and D, use the NIHMSID number.  
Cerrato A, Parisi M, Santa Anna S, Missirlis F, Guru S, Agarwal S, 
Sturgill D, Talbot T, Spiegel A, Collins F, Chandrasekharappa S, Marx 
S, Oliver B. Genetic interactions between Drosophila melanogaster 
menin and Jun/Fos. Dev Biol. In press. NIHMSID: NIHMS44135  

 
 
 



Summary of Citation Policy 

In press or less 3months post-
publication in journal 

• PMCID, if available or 
• Methods A and B:           

‘PMC Journal-In Process’ 
• Methods C and D: NIHMSID 

More than 3 months post-
publication in journal 

• All methods: PMCID 



How to Manage Compliance Using MyNCBI? 
 

Go to http://www.ncbi.nlm.nih.gov/pubmed 

REMINDER: Effective 7/1/13, the policy states that investigators 
must use My NCBI to enter publications into progress reports. 



Login Using NIH/eRA Commons ID and password 

 
NOTE: Investigators should 
use their eRA Commons ID 

to login to NCBI.  



Search for your papers 
 

TIP: Use My NCBI to manage ALL your papers.  Do a search of your 
papers using PubMed and import all your papers into My NCBI-My 

Bibliography.    



Select and Send to My Bibliography 
 



Select “Edit Your Bibliography” 



Track All Your Papers with My NCBI - My 
Bibliography 

Add citations: 
From PubMed 
Manually 

Use Award View to:  
Track compliance 
Start the compliance process 
Link citation with funding 
Create bibliography for progress 
reports 



Set Display Setting to “Award” view 



Monitor Compliance Status  
Green: Compliant 

Yellow: In-process at 
NIHMS 

Red: Non-compliant 

N/A: Paper does not apply 

?: Need more info 



Create Publications for Reporting 

By using My NCBI, papers can be 
associated electronically using the RPPR, 
or included in the PHS 2590 using the My 
NCBI generated PDF report. 



Sample of My NCBI Generated 
Publications List  

 



54 

54 54 

Where to Find More Info? 
About the Public Access Policy: 

• http://publicaccess.nih.gov/ 
• NIH Guide Notice for Public Access (January 2008): 

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-08-033.html  
• New Guide Notice for Grantee Compliance (September 2008): 

http://grants.nih.gov/grants/guide/notice-files/NOT-OD-08-119.html 
• Questions: PublicAccess@NIH.GOV  

 
The NIH Manuscript Submission System  

• http://www.nihms.nih.gov/ 
• Tutorials: http://www.nihms.nih.gov/web-help/  

 
PubMed Central: 

• http://www.pubmedcentral.nih.gov/ 
• PMC Demo: http://www.ncbi.nlm.nih.gov/Education/pmc/  
• Information for Publishers: 

http://www.pubmedcentral.nih.gov/about/pubinfo.html  

http://publicaccess.nih.gov/
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-08-033.html
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http://www.pubmedcentral.nih.gov/
http://www.ncbi.nlm.nih.gov/Education/pmc/
http://www.pubmedcentral.nih.gov/about/pubinfo.html


Uyen Kao 
ukao@mednet.ucla.edu 
310-794-0619, ext 246 

mailto:ukao@mednet.ucla.edu
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